[bookmark: _top][image: ]INSTRUCTION & STUDENT POLICIES (ISP) COMMITTEE AGENDA
Date: February 23, 2026 | Time: 8 to 9:30 a.m. | Location: Zoom | Recorder: Beth Hodgkinson
        
	Topic/Item
	Facilitator
	Time
	Key Points and Expected Outcome
	Materials

	Old Business
	Jennifer

Beth


Scott
Kara
Chris
Chris
Beth
	  10 min
 
   5 min
    
  
  10 min
  10 min
  15 min
  15 min
  10 min
	· Review Updated Norms [image: ​docx icon] 2025-26 ISP Norms Final.docx

· Update from Justine Munds, Textbook Affordability Librarian
ISP 170/170P Textbook and Instructional Materials Adoption Policy/Procedure

· ISP 492 Multiple Degrees and Certificates Policy
· ARC 300/300P Credit Load Policy/Procedure
· ISP 191/191P Administrative Withdrawal Policy/Procedure
· ARC 403/403P Registration Late Registration Policy
· Review 2025-26 Policy Review
	
ISP 492
ARC 300 TC
ARC 300
ARC 300P TC
ARC 300P
ISP 191 
ISP 191P
ARC 403 
ARC 403P

	
[image: ]         FUTURE AGENDA ITEMS FOR MEETINGS--Committee’s Standards Review from Past Years with Progress Status:

	Policy/Procedure
	Subcommittee
	Progress Status
	Report Back Date

	New Continuity of Operations (COOP) Policy & Procedure
	Aubrie/Chris/DW/
Tory/David
	The college needs to develop a Continuity of Operations Plan (COOP) for instructional activities, emphasizing the importance of unified emergency response policies across all departments.  David will serve as a liaison of the Executive Team.  
	

	New Artificial Intelligence (AI)  
	DW/Lupe/Jackie/
Leslie
	The committee has reviewed the draft of the Artificial Intelligence (AI) policy, and it has been decided that this should be established as a Board policy.  The committee may be asked for future input.  
	In Progress

	Standardized Moodle Course Structure Template Proposed Policy
	
	Katrina Boone has been tasked with leading the development of the required ISP language for a standardized Moodle course structure template.  Ongoing collaborative input will inform the final recommendations presented to the ISP Committee.
	In Progress

	ARC 300/300P Credit Load Policy & Procedure
	Kara, Jill
	Kara presented minor procedural updates.  The committee questioned whether to standardize the processes for all students and programs.  Jennifer suggested that she work with Kara to revise the language.  Beth will provide the ISP templates so Kara can migrate the ARC documents to them.  
	February 27

	ARC 401/401P Deceased Student Policy & Procedure
	Jennifer, Sarah, Chris
	
	

	ARC 403/403P Registration/Late Registration Policy & Procedures
	Chris, Sarah, Jill
	 
	February 27

	ARC 404/404P Activating and Deactivating Student Accounts Policy & Procedure
	DW, Sarah, Chris
	
	

	ISP 160/160A Course Outline and Course Syllabus Information Policy & Course Syllabus Information
	Ryan, Dru, DW, Leslie, Armetta
	
	

	ISP 162/162P Program Creation and Approval Policy & Procedure
	Dru, Lars, Lupe, Craig
	Dru presented the subcommittee’s review of ISP 162 and the new procedure to accompany the policy.  She will return with the documents once the Cougar Pause is applied and the suggested revisions are included.  
	TBD

	ISP 165 Program Suspension and Reinstatement Policy
	Dru, Aubrie, Craig, David
	
	

	ISP 166 Program Amendment Policy
	Dru, Lupe, Craig
	
	

	ISP 170/170P Textbook and Instructional Materials Adoption Policy & Procedure 
	Ryan, DW, Leslie
	
	

	ISP 191/191P Administrative Withdrawal Policy & Procedure
	Chris, Aubrie, DW
	
	

	ISP 281/281P Grade Appeal Policy & Procedure
	
	
	

	ISP 360A Non-Challengeable Course List
	Scot, Lars, Sarah, Tory, Jill 
	Due to concerns with the ISP 360A Non-Challengeable Course List, we need clarification on challenge exams.  Departments rely on this list, so we will align with current practices before updating the CourseLeaf form.  Significant work lies ahead, guided by this feedback for the upcoming year.
	In Progress

	ISP 492 Multiple Degrees and Certificates of Completion Policy
	Scot, Jill Sarah, Lars
	Scot presented the subcommittee’s review.  It was suggested to clarify the language for degree/certificate/award terminology and to identify a need for clear distinctions among multiple degrees/certificates.  Dru volunteered to find the correct verbiage, and then Scot will bring the policy back for further review.  
	February 27

	
[image: ]       Upcoming Meeting Dates
	Start Time / End Time
	Location

	[bookmark: _Hlk210746729][bookmark: _Hlk146720372]Winter Term:  February 13 & 27; March 13
Spring Term:  April 10 & 24; May 8 & 22
	8 to 9:30 p.m.
	https://clackamas.zoom.us/j/4107104682


	MEMBERS
	[bookmark: _Hlk180675093]Jennifer Anderson (Co-Chair), Aubrie Balkwill, Tory Blackwell, Jill Brown, Armetta Burney (Co-Chair), Lars Campbell, Forrest Carter, Craig Connors, Ryan Davis, Jackie Flowers, Thomas Frank, Beth Hodgkinson (Recorder), Russell Thomas, Eric Lee, Kara Leonard, Lupe Martinez, Jen Miller, Melinda Nickas, Leslie Ormandy, David Plotkin, Scot Pruyn, Sarah Steidl, Chris Sweet, Dru Urbassik, DW Wood, Josiah Caceres (ASG Representative)




[bookmark: _Hlk198820063]Policies for Five-Year Review

[bookmark: _Hlk204591978]ISP 160/160A Course Outline and Course Syllabus Information Policy & Course Syllabus Information
ARC 300/ARC 300P Credit Load Policy & Procedure
ARC 401/ARC 401P Deceased Student Policy & Procedure
ARC 403/ARC 403P Registration/Late Registration Policy & Procedures		
ARC 404/ARC 404P Activating and Deactivating Student Accounts Policy & Procedure
ISP 492 Multiple Degrees/Certificates of Completion Policy
ISP 191/ISP 191P Administrative Withdrawal Policy & Procedure
ISP 281/ISP 281P Grade Appeal Policy & Procedure
ISP 162 Program Creation and Approval Policy
ISP 165 Program Suspension and Reinstatement Policy
ISP 166 Program Amendment Policy
ISP 170/ISP 170P Textbook and Instructional Materials Adoption Policy & Procedure 
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